

Attachment 9 
Mandatory Technical and Functional Requirements
Division of Classification & Compensation
Job Evaluation System Requirements- Mandatory Administrative Proposal Submission

	Requirement #
	Requirement Type
	Requirement Description
	Requirement Necessity
	

YES
	

No
	Description - Describe how your solution meets the functionality (Hyperlinks are not allowed)
	Solution - How is Solution Offered (e.g., COTS, Customization, Configuration)?

	 
	 
	Functional Requirements
	 
	
	
	
	

	1
	Functional
	The system must have the ability to capture job content information (e.g., tasks performed, frequency of tasks performed, importance of tasks performed, tools used, experience required).
	Mandatory
	☐	☐	
	

	2
	Functional
	The proposed system must have the ability to assign a weight to each compensable factor.
	Mandatory
	☐	☐	
	

	3
	Functional
	The proposed system must have the ability to project salary grade for a title based on responses to factor characteristics.  
	Mandatory
	☐	☐	
	

	4
	Functional
	The proposed system must have the ability to calculate and display salary grade for total factor score (e.g., 250 points = Grade 2).  
	Mandatory
	☐	☐	
	

	5
	Functional
	The proposed system must have the ability to map the salary grades used by NYS.
	Mandatory
	☐	☐	
	

	6
	Functional
	The proposed system must have an audit trail to capture changes to data (e.g. date/time stamp, ID of editor, fieldnames edited). This data should be viewable within the system, as well as via a downloadable report.
	Mandatory
	☐	☐	
	

	7
	Functional
	The proposed system must have the ability to support simultaneous use by up to 25 employees in the Division of Classification & Compensation doing salary grade analysis on different titles/positions.
	Mandatory
	☐	☐	
	

	8
	Functional
	The proposed system must have the ability for Division of Classification and Compensation staff to input responses to factor characteristics to do salary grade analysis for titles.
	Mandatory
	☐	☐	
	

	9
	Functional
	The system must have the capability to produce and print pre-defined reports and ad hoc reports. Reports to be exported in raw text, CSV, Excel, or Adobe formats.
	Mandatory
	☐	☐	
	

	10
	Functional
	The system must allow for the extraction/download of data sets needed for analysis.  The data for these files shall be available in raw text, CSV, Excel, or Adobe formats. 
	Mandatory
	☐	☐	
	

	11
	Functional
	The vendor must supply System User Documentation detailing any maintenance efforts within the system (e.g. how to upload new versions of data sets).
	Mandatory
	☐	☐	
	





	Requirement #
	Requirement Type
	Technical Requirements
	Requirement Necessity
	

YES
	

NO
	Description - Describe how your solution meets the functionality (Hyperlinks are not allowed)
	Solution - How is Solution Offered (e.g., COTS, Customization, Configuration)?

	
	
	Technical Requirements
	
	
	
	
	

	1
	Technical
	Vendor must have an existing commercially available system that has a web-based user interface compatible with the current versions of Microsoft Edge and Google Chrome.
	Mandatory
	☐	☐	
	

	2
	Technical
	The solution must offer user- and role-based security so that the system administrator can precisely control access permissions to solution features and transactions. Secure the confidentiality of information in the datastore by preventing access by an unauthorized person.
	Mandatory
	☐	☐	
	

	3
	Technical
	The system must use a NYS authentication system for Single Sign-On (SSO). Either the SSO platform uses OKTA, with communications handled either via OIDC or SAML 2.0 protocols or Active Directory (o365). All system software must integrate with NYS standard identity providers (IDP) for Single Sign-On (SSO). 
	Mandatory
	☐	☐	
	

	4
	Technical
	The Offeror must adhere to all relevant NYS Security Policies (https://its.ny.gov/ciso/policies/security ), NYS Accessibility standards, and all relevant Technical Policies and Standards (https://its.ny.gov/policies ).
	Mandatory
	☐	☐	
	

	5
	Technical
	The offeror must make the system available to users from 7:00am to 5pm (ET), Monday-Friday.

	Mandatory
	☐	☐	
	

	6
	Technical
	Bidder must adhere to the Record Retention Policy (Section 10) of the Standard Clauses for New York State Contracts (Appendix A) and must provide access to Data for no less than 365 calendar days beyond the termination of the contract.
	Mandatory
	☐	☐	
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